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1. O0mue nmos10KeHus
1.1. [IpeaMer peryaupoBaHus perjlaMeHTa:
Hacrosmuii pernmaMeHT ycTaHaBJIMBAET MOPSIIOK MPEIOCTABICHUS yCIIyTu "3aduciieHUe B
oOpa3oBaTeibHbIe yupexaeHus" (nanee - PerinaMenT) u cranaapt €€ npe1ocTaBICHUsI.
1.2.YVcnyra "3aumciaenne B o0pa3oBaTejibHOE Y4pPeKIeHHE' ' TPEIOCTABISETCS
MYHUIIMTIATBHBIM OIO/KETHBIM 00111e00pazoBaTenbHbiM yupexaenuem «OOIMI NoeS1y» r.
Kemeporo (manee — VYupexaeHue), peaiM3yIOIMIMM OCHOBHYIO 00I11e00pa30BaTEIbHYIO
MporpaMMy HadaJlbHOr'O OOIIEr0, OCHOBHOTO OOIIIETO U CPEAHEro 00IIero 00pa3oBaHusl.

1.3. Hacrosimuii peraaMeHT OmpeaeisieT CPOKH M MOCIEA0BATEIBHOCTh JEUCTBUN
pykoBomuTens (YIOJTHOMOYEHHOTO JIAIA) YUPEKIACHUS, MOPAI0K, (OPMBI KOHTPOIS
MPENOCTABICHUS YCIYTH, TOPSAA0K W (OpMbl OOKaIOBaHUSA pENICHUH | JeUCTBUIN
(6e3nericTBus) YupekaeHusI.

1.4. Kpyr 3asBuTenei:

Ycayra npenocTaBisieTcss BCEM TpaKJaHaM, KOTOpPble MMEIOT MPaBO Ha IMOIYy4YEHUE
o01ero o0pa3oBaHus COOTBETCTBYIOIIETO YPOBHSI.

OT ¥MMeHHU 3asBHUTEINS MO BOMpPOCaM IMPEAOCTABICHHUS YCIYrd MOTYT BBICTYNaTh UX
MPEICTaBUTENH, ACHCTBYIONIME HA OCHOBAaHUU JIOBEPEHHOCTH, YKa3aHUU 3aKOHA JIMOO aKTa
YIOTHOMOYEHHOTO Ha TO TOCYJapCTBEHHOIO OpraHa WM OpraHa MECTHOTO
caMOYITpaBJICHUS.

1.5. TpeboBanus K TOPSAAKY WHGOPMHPOBAHUS O MPEAOCTABICHUH YCIYTH, B TOM
qHCTe:

1.5.1. Uudopmarus o mecTe HaXOxKACHUS U rpaduke paboThl YUpEIKICHUS:

HanmMeHnoBanue yupexaeHus: MYHULMIAIbHOE OIOKETHOE 0011eo0pa3oBaTeabHOe
yupexaenne «OOL Ne51»»

Mecrto Haxoxaenus: Poccus, 650902, r. Kemepono, yi. Ilerpo3aBojckas, 1.28

AJpec 3JeKTPOHHOM MoUTHI yupexaeHus: butovka5l@mail.ru

KonTaktasie Tenedonsi: 8-384-2-25-95-60

I'paduk pabotel:  moHeaenbHUK — msaTHUIA ¢ 8:004. 10 20:004.,

cyo66ora ¢ 8:009. mo 17:004.

[Ipuem 1o TUYHBIM BOMIPOCAM MPOBOIUTCS JUPEKTOPOM Y UPEKICHUS €KEHEALIHHO 10
yerBepram ¢ 15:004. go 17:004.

1.5.2. Tlopsinok, ¢gopmMa M MECTO pa3MEIICHUs BbIIEyKa3aHHOW HWH(OpMaIuu B
00pa3oBaTeITLHOM YUPEXKICHUU: Ha ourmanpHOM cairte YApeKACHUS
http:/school51kem.ucoz.ru, Ha nH(OOPMAIMOHHBIX CTCHIAX B 3IaHUN YUPESIKICHUS.

2. CTaHaapT npeaocTaBiieHUs YCJIyTd
2.1. HaumenoBanue ycnyru ""3aunciieHne B 00pa3oBaTe/ibHOe yUpe:xaenue' (ranee
— yciyra).
2.2.Ycnoyra "3aumcienune B o0pa3oBaTesibHOE YUpe:KIeHUe' TPeIOCTaBIETCS
YUpEKIACHUEM.
2.3. Pe3ynbTaToM npeaoCcTaBIE€HUS YCIYTH SIBIISIETCS:
- 3a4KCIICHUE JIeTeN B yUpEXKICHUE;
- OTKa3 B IPEIOCTABIECHNUHN YCIIYTH.
2.4. CpoKu IpeAOCTABIEHUS YCIYTH:
2.4.1. Ilpuem 3asBneHui 175 3a4MCICHNs peOCHKA B MIEPBBIN KJIaCC yUPEKICHUS
OCYILIECTBIISIETCS B CIAEAYIOIINE CPOKHU:


mailto:butovka51@mail.ru
http://licey89.ru/

- A JIeTed, TPOKUBAIOIIUX Ha TEPPUTOPUM TOPOJCKOTO OKpyra, 3aKperyieHHOMN
anMUHHUCTpanuel ropona KemepoBo 3a yupexaeHueM (anaee — 3aKpeIuICHHAs TEPPUTOPHS)
¢ 1 anpesst no 30 UKOHA TEKYIIETO TOAA;

- JIIS1 3a4MCIICHUS AETel, He 3aperuCTPUPOBAHHBIX Ha 3aKPETICHHON TEPPUTOPHH,

¢ 6 u10JIs1 MO 5 CeHTSIOPSI TEKYIIEro rojia MPU HAJUYNH CBOOOTHBIX MECT.

[Tpuem 3asBreHni pu nepeBojie odydatomuxcs B 1-9 kiraccel He 3aBUCUT OT TIEpHO/a
(BpemeHM) yueOHOro roja.

2.4.2. 3auncnenue B yapexacHue ohopMIIsieTcsl MPUKa30M PYKOBOJUTEIS YUPEKICHUS
B TeueHHe 3 pabouux JHEH Mmocie npueMa JOKyMEHTOB Ha oOydyeHue B 1 kiacc; 5 pabouux
JTHEH Tocyie mpueMa JIOKyMeHTOB 2-9 Kkiacc, yKa3aHHBIX B 11.2.6. HACTOSIIETO perjaMeHTa.

2.5. TlepeyeHb HOPMATHBHO-TIPABOBBIX aKTOB, PETYIUPYIOIINX  OTHOIICHUS,
BO3HUKAIOIIUE B CBSI3U C IIPEIOCTABICHUEM YCIYTH:

- Koncturymuss P®, mnpunstas BceHapomuHeiM TronocoBanuem 12.12.1993 (tekcr
Koncrurynuu ony0iukoBan B u3fganusix "Poccuiickas razera”, 21.01.2009, Ne7, "CoOpanue
3akoHOAaTenbcTBa PD", 26.01.09, Nod, ct.445, "Ilapmamentckas razera’, 23-29.01.09, Ned);

- Oepnepanbubiii 3akoH 0T 24.07.1998 Nel124-®3 «O0 OCHOBHBIX TapaHTHSIX IIpaB
peoéuka B PD» (omyOsmmkoBaHo B wu3nanusx "CoOpanue 3akoHojaTelabcTBa PD",
03.08.1998, Ne 31, ct. 3802,"Poccuiickas razera”, Ne 147, 05.08.1998);

- Denepanbblii 3akoH OT 29.12.2012 No273-®03 «OO6 obpazoBanuu B Poccuiickoit
denepanyny (onyonukoBaH B «BecTHuke oOpazoBanus Poccuny, hespans 2013r. Ne 3-4);

- @epepanbHbii 3ak0H 0T 2 Masg 2006 roma Ne5S9-@3 «O mopsiike paccMOTpEeHUs
oOpamienuit rpaxnan Pdy» (omyOonukoBaHo B wu3naHusx "Poccuiickas raszera”, Ne 95,
05.05.2006, "CobOpanme 3akoHOmaTenbcTBa P®D",  08.05.2006, Ne 19, cr.
2060, "TTapramentckas razera”, Ne 70-71, 11.05.2006);

-  O@epepanpHblii  3akoH PO ot 27.07.2010 No210-®3 «O06 opraHuzanuu
MPENOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUMAIBHBIX YCIYr» (OMyOJIUKOBAHO B MU3IAHUSIX
"Poccuiickas razera”, Nel68, 30.07.2010, "Cobpanue 3akoHomarenscta PO", 02.08.2010,
Ne31, c¢1.4179 wm ©Ha oOQUIMAIBHOM WHTEPHET-TIOPTANe NPaBOBOM HH(OpMAIIH
http://www.pravo.gov.ru);

- @enepanbhblii 3akoH OT 27.06.2006 Nel52-®3 «O nepcoHaNbHBIX JAaHHBIX» (peid. OT
25.07.2011) (omyObmumkoBano B wu3aaHusx '"Poccmiickas razera”, Ne 165, 29.07.2006,
"CoOpanue 3akonogatenbcTtBa P®", 31.07.2006, Ne 31 (1 u.), ct. 3451,"IlapnamenTtckas
rasera”, Ne126-127, 03.08.2006. "Poccuiickoii razere" - 27.07.2011);

- @enepanpHbii 3ak0H OoT 09.02.2009 roma Ne8-d3 «O6 obecmeyeHUH AOCTyIMa K
uHpOpMAITUM O JEATEIBHOCTH TOCYJapCTBEHHBIX OPraHOB W OpPraHOB MECTHOTO
camoyIipaBieHus» (ormyosukoBaHo B u3ganusx «Poccuiickas razera», 13.02.2009, No25);

- ®enepanbHbiil 3aKk0H 0T 06.10.2003 No 131-D3 «OO6 o01ux MpUHIIUIIAX OpraHU3aIluN
MecTHOro camoynpanienusa B PO» («CoOpanue 3akoHogarensctBa PDy», 06.10.2003 Ne 40,
cT.3822);

- Pacniopsbxenue IlpaBurenscta PO ot 17.12.2009 1993-p (pex. ot 28.12.2011) «O06
YTBEPKJICHUH CBOJTHOTO TIEPEUHS MEPBOOYEPEIHBIX TOCYAAPCTBEHHBIX U MYHUITUTIATHHBIX
YCIIYT, MPEJOCTABISIEMBIX OpraHaMU UCIIOHUTENIbHON BIACTH cyObekToB PD 1 opranamu
MECTHOTO CaMOYTIPABIICHUS B DJIEKTPOHHOM BUJIE, a TAKXKE YCIYT, IPEIOCTABISIEMbBIX B
AJIEKTPOHHOM BUJIE YUPEKACHUSIMU CyOBeKTOB PD 1 MyHUITUTIATEHBIME YUPEKTICHUSIMI)
(omy6nmkoBaHO B uznanusx "Poccuiickas razera”, No247, 23.12.2009, "Cobpanue
3akoHOAaTenbcTBa Poccuiickont @enepamun’’, 28.12.2009, No52 (2 4.), ct. 6626, "Cobpanue
3akoHoarenbcTBa Poccuiickoi ®enepanmu’’, 09.01.2012, Ne2, ¢1.375);



- [Ipuka3z MunuctepcrBa IIpocsemennss PO No 458 ot 02.09.2020 "OO6 yrBepxaeHUH
[Topsiaka mpuema rpaxjiaH Ha oOydeHHE Mo 0O0pa30BaTENIbHBIM MpOrpaMMaM HayajabHOTO
00111ero, OCHOBHOTO OOIIIET0 M CPEAHEro 00IIero ooOpa3oBaHus .

- [ToctanoBnenue I'maBHOro rocy1apcTBEHHOr0 caHuTapHoro Bpaya P® ot 29.12.2010
Nol189 «O6 yrBepxaenuu CanlluH 2.4.2. 2821-10 «CaHutapHO-3MHUIEMHUOIOTHIECKUE
TpeOOBaHMSI K YyCIOBUSM © OpraHm3anuu oOydeHuss B  001meoOpa3oBaTeIbHBIX
yupexaeHusx» («Poccuiickas razera» ot 16.03.2011, Ne54);

- OenepanbHbii 3aK0H OT 27 Mast 1998 Ne76-D3 «O craTyce BOEHHOCTYKAIIKUX ),

- ®enepanbubiii 3akoH OT 30.12.2012 Ne 283 «O conuanbHbIX TapAHTUSAX COTPYTHUKAM
HEKOTOPBIX (pefiepaabHbIX OPraHOB MCIIOTHUTEIBHOW BJIACTU U BHECEHUM M3MEHEHHH B
3aKOHOJaTeNbHbIe akThl Pocculickon denepanuny,

- ®enepanbhbiii 3aK0H 0T 07.02.2011 Ne3 «O nmoaumum».

2.6. IlpueM rpaxkian OCyIIeCTBISECTCS MO JIMYHOMY 3asIBJICHUIO pOAUTENEH (3aKOHHBIX
npencrasuteneit). OOpaszel 3asBiIeHUs 0 MpueMe Ha oO0ydeHue pasmernaercs Jluieem Ha
MHGOPMAIIMOHHOM CTEHJIE U Ha OPUIIMAIIBHOM caifTe Kokl B ceTh MHTepHeT.

2.7. 1ns mpuema B MIKOJIbI POJUTEINb(H) (3aKOHHBIN (bI€) MpeacTaBUTeNb (1) pedeHKa
MPEACTABIAIOT CAEAYIONIUE TOKYMEHTHI:

2.7.1. KONHUIO JOKYMEHTA, yIOCTOBEPSIOUIETO JHUYHOCTh poauteis (ei) (3aKOHHOTO
(b1x) mpencraBuTens (eii) peOCHKa UM MOCTYIAOIIETO;

2.7.2. KOHIO CBUJIETEIHCTBA O POXKJIECHUU peOEHKA UK JOKYMEHTa MOATBEPKAAIOLIErO
POJICTBO 3asIBUTENS;

2.7.3. KONWIO JOKYMEHTA, NOATBEPKIAIOUIETO YCTAHOBJICHHE ONEKU  WIIH
MONEYUTENHCTBA (MIPH HEOOXOAUMOCTH);

2.7.4. xonuioo JOKYMEHTa O pErucTpaiuu peOCHKa WU TMOCTYNAIONIEro MO MECTy
KUTEIHCTBA WM IO MECTYy NpeObIBAaHUS HA 3aKPEIUICHHOW TEPPUTOPHUHM WM CIPABKY O
npueMe JOKYMEHTOB Uil O(OpPMJICHUSI PErucTpalud MO MECTY KUTEIbCTBa (B Ciydae
npruemMa Ha oOyyeHue peOeHKa WM IMOCTYMAKOUIEro, MPOKMBAIOIIET0 Ha 3aKpeIIeHHOU
TEPPUTOPUHM, WU B CIIy4ae HCIOJIb30BaHUS IIPaBa MPEUMYIECTBEHHOIOIIpUeMa Ha
o0y4eHHe 110 00pa30BaTeIbHBIM MIPOrpaMMaM Ha4aIbHOro 00IIero 00pa3oBaHuUs);

2.7.5. cnipaBky ¢ Mecta paboThl poautessi(ei) (3akoHHOro (bIX) HpeacTaBUTENsI(CH)
peOeHKa (Mpy HATMYUK [TPaBa BHEOUEPEIHOTO WIIH TIEPBOOYEPEIHOTO IIpUeMa Ha 00yUdeHHeE);

2.7.6. KONMIO 3aKIIOYEHHS IICUXOJOr0-MEIUKO-NEeIarornueckol KomMuccuu (Ipu
Hanuyuu). [Ipu nocenieHnn MKOAbI U (MJIM) OYHOM B3aUMOJIEHCTBUU C YIIOJHOMOYEHHBIMH
JOJKHOCTHBIMU JIMIIAMH IIKOJIBI POJUTEND (M) (3aKOHHBIH (bI€) MpeAcTaBUTENb (1) peOeHKa
NpEeAbABIACT(FOT) OpPUTMHANBI JOKYMEHTOB, YKa3aHHBIX B myHKTax 2.21.2-2.21.5, a
MOCTYMAIOIINA — OPUTHHAN IOKYMEHTA, YIOCTOBEPSIIOUIEr0 TMYHOCTh MOCTYIAIOMIETO.

2.8.Pomutenb(n)  (3aKOHHBIN(BIE)  MPEACTaBUTEIb(M)  peOCHKa,  SBISAIOMIEIOCS
MHOCTPAaHHBIM  TPaXJAHWUHOM WM JUIOM 0€3  rpaXJAaHCTBa, JOMOJIHUTEIbHO
NPEAbIBIACT(FOT) JOKYMEHT, MOATBEPKIAIOIINNA POJACTBO 3asBuTeNsA(eil) (MM 3aKOHHOCTD
NpeACTaBlIeHUs] TpaB peOeHKa), W JOKYMEHT, MOJATBEpX AAIOUMKA MpaBo peOeHKa Ha
npeObiBanue B Poccuiickoit denepanuu.

2.9. UaocTpanHbIe TpaxaaHe U Juia 0e3 rpakIaHCTBa BCE JOKYMEHTHI MPECTaBIISIOT
HA PYCCKOM SI3bIKE€ WJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJIECHHOM IMOPSAKE MEPEBOJOM Ha
PYCCKHH SA3BIK.

2.10. He nomyckaercsi TpeOOBaTh NPENCTABICHUS APYTHX TOKYMEHTOB B KayecCTBE
OCHOBAHUS JJIs ITpreMa Ha 00ydeHHe IO OCHOBHBIM O0II€00pa30BaTEIbHBIM IPOTPAMMAM.

2.11. Ponurenn(u) (3aKOHHBIN(BIC) TpenCcTaBUTENb(HM) peOCHKA WM TOCTYIAIOIINNA
UMEIOT TPaBO IO CBOEMY YCMOTPEHHUIO TMPEACTaBIATH  JIPYrue  JOKYMEHTHI.



2.12. ®akt npuemMa 3asBICHHUA O NpUeMe Ha OOy4YeHHE W MepedyeHb JOKYMEHTOB,
MPEICTABICHHBIX POAUTEIEM (SIMH) (3aKOHHBIM (BIMH) TIPEICTABUTENIEM (SIMH)) peOCHKA WITH
MOCTYNAIOIIET0, PETUCTPUPYIOTCS B JKypHaJe MpHeMa 3asBICHUN o0 IpueMe Ha o0yueHue B
mkoinbl. [locne peructpanuu 3asBieHus 0 MpUeMe Ha O0O0y4YeHHe M MepeyHs JOKYMEHTOB,
MPEACTABICHHBIX pOAUTENEM(sIMH) (3aKOHHBIM (BIMH) MpECTaBUTEIEM (SIMU)) peOeHKa Uiu
MOCTYHAIOIIUM, POIUTENIO(SIM) (3aKOHHOMY(SIM) TIPEACTABUTEIIO (SIM)) WM TOCTyHAIOEMy
BBIJAETCS JOKYMEHT, 3aBEPEHHBIN MOAMUCHIO TOJXKHOCTHOIO JIMIA IIKOJIbI, OTBETCTBEHHOIO
32 IpPUEM JOKYMEHTOB, COAEpKallMi WHIWBHUIYAJIbHBI HOMEp 3asBICHUS O IpPHEME Ha
o0yueHue U NepeveHb MpeICTaBIeHHBIX IpU IpUeMe Ha 00ydyeHne JOKYMEHTOB.

2.13. Tlpu mepeBOAE COBEPIICHHONETHUN OOYUYaIOIIMNCA WIM POIUTENU (3aKOHHBIE
NPEICTAaBUTEIN) HECOBEPLICHHOJETHEr0 OOYy4Yarolerocs MNpedoCTaBIsAI0T —CIEAYIOLUe
JIOKYMEHTHI:

- JINYHOE JeJI0 00yYaroIerocs;

- JOKYMEHTBI, cojiepkamue UHPOpMaIuio 00 yCeBaeMOCTH O0y4Yaromerocss B TEKyIeM
yueOHOM rony (BBIMKCKA U3 KJIIACCHOTO )KypHaJla ¢ TeKYIUMH OTMETKaMH U pe3yJbTaTaMH
IIPOMEKYTOYHOM aTTECTAllMN), 3aBEPEHHBIE [T€YaThI0 UCXOAHOW OPTraHU3aLHUU U MOAIUCHIO
ee pyKoBoIuTels (YIIOJTHOMOUCHHOTO UM JIUIIA).

2.15. 3asgBuTenu MMEIOT MPaBO MPEACTaBIATh IPYrue JAOKYMEHTBbI, B TOM YHCIE
MEUIIMHCKOE 3aKII0UYEHUE O COCTOSIHUU 3/10POBbs peOCHKa.

2.16. OcHoBaHMs Il OTKa3a B IMPHUEME 3asBICHUS Ha MPEJOCTaBICHUE YCIYrd
OTCYTCTBYIOT.

2.17. OcHOBaHMEM AJI IPUOCTAHOBJICHHS IIPEIOCTABIEHUS YCIIYTH SIBISIOTCS:

® HAJIMYWE B 3aBJICHUU CBEJICHUI, IPOTUBOPEUAIUX TPEACTABICHHBIM TOKYMEHTAM;

® OTCYTCTBHE HEOOXOAUMBIX TOKYMEHTOB.

2.18. OcHoBaHMeM mJjIsI OTKa3a B MPEJOCTABICHUM YCIYyTH SBJISETCS OTCYTCTBUE
CBOOOJIHBIX MECT B YUPEKICHUU.

2.19. Ycnyra npeaocTaBisieTcs: 3aABUTENI0 OECIIaTHO.

2.20. VYcraHaBIMBAIOTCS CIENyIOIME TpeOOBaHUSA K TIOMEIICHHUSIM YUpexKICHHUS,
YYaCTBYIOIIETO B MPEIOCTABICHUN YCIYTH:

2.20.1. Ilomemenue Ay mpuemMa 3asBUTENCH 0003HAYaeTCsl TaOIMUKOW C yYKa3aHUEM
HOMepa KabuHeTa, pamMuauii, UMEH, OTYECTB, HAUMEHOBAHUM JTOKHOCTEH OTBETCTBEHHBIX
pabOTHUKOB, YYaCTBYIOIIUX B OKa3aHUU YCIYTH, peXuMa paboThI.

2.20.2. B ykazaHHOM TIOMEIICHWH WJIM TPU BXOJE B HETO pa3MeEIaercs CTEHJ C
uH(popmalmendn 1 oOpa3lamMu JOKYMEHTOB, IPENOCTABIAEMbIX IMPHU IMOAAYe 3asBICHUS Ha
OKa3aHHE YCIYTH.

2.20.3. Jlia oxuganus npuéma 3asiBUTENSIM OTBOJSITCS MECTa, OCHAIIIEHHBIE CTYJIbSIMHU.

2.20.4. PaGodee MeCTO OTBETCTBEHHBIX PAOOTHUKOB, YYaCTBYIOIIUX B MPEIOCTABICHUN
ycliyr, obopynyercs TenedoHOM, KOMUPOBAJIbHBIM annaparoM, KOMIIBIOTEPOM U JPYroiu
OPITEXHUKOW, TMO3BOJIAIOIIEH CBOEBPEMEHHO U B TMOJHOM OOBEME OpraHu30BaTh
MPENOCTaBIICHUE YCIIYTH.

2.21. Iloka3arenssMu AOCTYITHOCTH U Ka4€CTBa yCIYyTH SIBIISIFOTCS:

- CBOEBPEMEHHOCTb MPEJOCTABIEHUS YCIYTH B COOTBETCTBHM CO CTaHJIApPTOM
€€ MPeIOCTABIICHNUS,



- TOJIHOTA, aKTYyaJbHOCTh M JOCTOBEPHOCTh HH(OPMALMU O MOPSAKE MNPEAOCTaBICHUS
yCIIyTd, B TOM YHCJI€ B 3JIEKTPOHHOI opme;
- 107151 OOOCHOBAHHBIX KaJI00 K 00LIEMY KOJMYECTBY OOCIYXEHHBIX I'PaXKJIaH MO TaHHOMY
BUJY YCIYTH.

2.22. B mo0oe BpeMsi C MOMEHTa NOAAuYu 3asBICHUS 3asABUTEIU HMEIOT IPaBO
Ha TIOJy4YEHUE CBEACHWM O TMPEAOCTaBICHWM YCIYTH TOpH TOMOIIM TenedoHa, CeTH
WHTepHeT, 37€KTPOHHOM MOYTHl WJIM IMOCPEACTBOM JIMYHOT'O TIOCEIICHUS YUPEXKJIECHUS.
[IpencraBistoTcsl CBeIGHUST O TOM, Ha KakoM JTame (B TPOIECCe BBIMOJHEHUS KaKou
aJIMUHUCTPATUBHOMN MPOIEAYPHI) HAXOUTCS MPEACTABICHHOE 3asBICHHE.

2.23. KoHcynapTamuu 1O BONpOCaM  TPEIOCTaBICHUS  YCIYIH  IPOBOJSATCS
pyKoBoauTeneM (YIIOJIHOMOYEHHBIM JIMIIOM) YUPEXKACHUS 10 CICAYIOUINM BOIPOCAM:

- TIEpEYCHb JOKYMEHTOB, HEOOXOANMBIX JJIsl MPEAOCTABICHHS YCIYTH,

- KOMIUIEKTHOCTH (JIOCTATOYHOCTH) MPEICTABIECHHBIX IOKYMEHTOB,;

- BpeMs IpreMa JOKyMEHTOB,
- CPOKH MPEOCTaBICHUS YCIYTH;
- TIOPSIIOK  00’KaloBaHUs JeiicTBU (O€3MEHCTBHSA) M PEIICHUH, OCYIICCTBIISIEMBIX U
NPUHUMAEMBIX B XOJI€ MPEAOCTABICHUS YCIYTH.

KoHcynbpTamuu mnpeaocTaBisiOTCS B TEYEHHME BCEro CPOKa  IPEAOCTaBICHHS
yernyrd. KoHCynapTammu 1O  TOPAAKY NPEAOCTaBICHHUS]  YCIYTH  OCYIIECTBIISIOTCS
yupexieHneM OecriaTHO.

3. CocTas, M0cCJ1€10BATEJIbHOCTH U CPOKHU BBITOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP
(neiicTBHUil), TPEOOBAHUA K NOPAAKY X BbINOJHECHUS, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHNUS] A/IMUHUCTPATHUBHBIX NMPOLeAypP (HelCTBUIT) B 3JIeKTPOHHOI
dopme

3.1. Opranuzanus npenocTaBieHus Y CIyTU BKIIOYAET B ce0s1 CIAEAYIOIIHE
aJMUHUCTPATUBHBIE ACHCTBHUS:
- IPUEM 3asBJICHUS U IOKYMEHTOB,;
- BbIJIaUa PACMUCKU B MOJYYEHUU JJOKYMEHTOB; - 3a4UCIICHUE peOCHKA B yUPEXKICHUE.

3.2. 3asgBneHue o mpueMe Ha OOy4YeHHWE W JOKYMEHTHI JUIA mpueMa Ha oOydeHHe
MOJIAI0TCS OJIHAM U3 CIEIYIOUIUX CIIOCOOOB!
- JINYHO B IIKOTY;
- yepe3 OrnepaTopoB MOYTOBOW CBSI3M OOIIETO MOJIb30BAHMS 3aKa3HBIM ITUCEMOM C
YBEAOMJICHUEM;
- B DJCKTpOHHOH (opMe (IOKYMEHT Ha OyMa)XHOM HOCHTEINIE, NpeoOpa3OBaHHBIN B
ANEKTPOHHYIO (opMy IyTeM CKaHMpOBaHUs uiu (ororpadupoBaHus ¢ obOecredeHUEeM
MaIllMHOYUTAEMOr0 PACIO3HABAHUSI €r0 PEKBU3UTOB) MOCPEACTBOM SJIEKTPOHHOM MMOYTHI
IIKOJIBI WM DJIGKTPOHHOM HWH(MOPMAIMOHHOW CHUCTEMBI IIKOJbI, B TOM YHCIE C
UCIIOIb30BaHuEM (PyHKIIMOHANA OUIIMATIBHOTO CalTa IIKOJbI B ceTH MHTEpHET WM UHBIM
CIIOCOOOM C MCTIOIb30BaHNEM ceTH MHTepHeT;
- C HCIIOJIb30BaHMEeM (PYHKIIMOHAA (CEPBUCOB) PErHOHAIBHBIX MOPTAIIOB TOCYapCTBEHHBIX
U MYHUIUNAIBHBIX  YCAYT, SBISIONIUXCS TOCYJApPCTBEHHBIMH HH()OPMAIMOHHBIMU
cucteMaMu cyobekToB P®, co3maHHBIMU OpraHaMu TOCYIapCTBEHHON BJIACTH CyOBEKTOB
P® (ripu Hanuuun).

[IIxona ocCylIecTBIsET MPOBEPKY JTOCTOBEPHOCTH CBEICHUM, YKAa3aHHBIX B 3asBJICHUU
0 mpueMe Ha OOy4YeHHE, U COOTBETCTBUSA JEUCTBUTEIBHOCTHU TIOJAHHBIX JJICKTPOHHBIX
00pa3oB nokymeHTOB. [Ipu mpoBegeHNN yKa3aHHOW MPOBEPKH IIKOJA BIpPaBe 00paIaThCs



K COOTBETCTBYIOIIUM TOCY/IapCTBEHHBIM UH()POPMAIIMOHHBIM CUCTEMaM, B TOCY1apCTBEHHbBIE
(MYHHIIUITAJILHBIC) OPTaHBl U OpTaHU3aIINH.

3.3. dakT mpueMa 3asBICHUS O TpUEeMe Ha OOydYeHHUE W TEepPEUeHb TOKYMEHTOB,
MIPEACTABICHHBIX POJIUTENIEM (SIMU) (3aKOHHBIM (BIMH) TIPEICTABUTENIEM (SIMU)) peOCHKA HIIH
MOCTYMNAIOIIETO, PETUCTPUPYIOTCS B JKypHaJe MpHeMa 3asBICHUA O MpueMe Ha o0ydeHue B
mkony. [locnme peructpainuu 3asiBieHUS O MpueMe Ha OOy4YeHHE M MEepPeyHs JOKYMEHTOB,
MIPEACTABICHHBIX poAauTeaeM(sMu) (3aKOHHBIM (BIMH) MpeCcTaBUTEIEeM (IMU)) peOCeHKa HIIH
MOCTYHAIOIIUM, POIUTENIO(SIM) (3aKOHHOMY(SIM) TIPEACTABUTEINIO (SIM)) WM MOCTYHAOIIEMY
BBIJIACTCS JOKYMEHT, 3aBEPECHHBIN MOAMUCHIO IOJDKHOCTHOTO JIMIIA MITKOJIBI, OTBETCTBEHHOTO
3a TpPUEM JOKYMEHTOB, COJEpKalllMi WHAUBUAYAJIbHBI HOMEp 3asBJICHUA O MpUEME Ha
oOydYeHHE U MTepeUeHb PEICTABICHHBIX TPU MTpHUeMe Ha 00y4YeHHE TOKYMEHTOB.

3.4. YupexaeHue oCcyliecTBIseT 00pabOTKy MOTYyUYECHHBIX B CBSI3U C IPUEMOM B IITKOITY
MIEPCOHANILHBIX JIAHHBIX TTOCTYIAIOIINX B COOTBETCTBHH C TPEOOBAHUSIMH 3aKOHOAATEIHCTBA
Poccuiickoii @eaepanuu B 001aCTH NEPCOHATBHBIX JAHHBIX.

3.5. Ha kaxmaoro peGeHKa WJIM IOCTYHAIOIIETrO, MPUHATOTO B IIKOIY (OPMHUPYETCS
JUYHOE JENo, B KOTOPOM XpaHATCA 3asBICHUE O TMpUeMe Ha OO0yueHHe U BCe
MIPEICTABICHHBIC POIUTENEM (SIMU) (3aKOHHBIM (BIMH) TIPEACTABUTENEM (SIMU)) peOeHKa WiIn
MOCTYMAIOIIUM JIOKYMEHTHI (KOTTHH JIOKYMEHTOB).

3.6. Pe3ynpTaTtoM aAMUHUCTPATUBHON NPOLIEAYPHI SBISETC:

- IpU NPUHATUUA PEUIEHUS O 3aYMCICHUU B OOpa30oBaTEIbHOE YUpPEXKIACHUE - MPHUKA3 O
3a4MCIICHUH,

- MIpU MPUHATUM PEIICHUS 00 OTKa3e B 3aYMCIICHUH - MOTHBUPOBAHHOE YBEIOMIICHHE 00
OTKa3ze.

3.7. Ilpuka3 o 3a4UCICHUN B YUPEKJICHHE U3JAETCA B TeueHue 3 pabouux AHEH mocie
npremMa JIOKYMEHTOB Ha oOydeHue B 1 kiacc; 5 pabouux JHEH Iocie npueMa JOKyMEHTOB
2 - 9kuacc.

4.@opMbI KOHTPOJIS 32 HCIIOJTHEHUEM perjiaMeHTa

4.1. Texkymuil KOHTPOJIb 3a COOJIOJICHHMEM U WCIOJIHEHUEM OTBETCTBEHHBIMU
paboOTHHKaMU TIOJNIOXKEHWH HacTosmero PernameHnrta, ycTaHaBIWMBAOMIMX TPEOOBAHUS
MPEIOCTABICHUIO YCIYT'M OCYILECTBISIETCS PYKOBOAMUTENEM (YIOJTHOMOYEHHBIM JIUI[OM)
YupexaeHus.

4.2. KoHTpoib 3a TMPEAOCTABICHUEM YCIYyTH YUPEKIEHUEM OCYILECTBIISIETCS
yIOpaBJICeHHUEM 00pa3oBaHUsl aAMUHUCTpaluu r. KeMepoBo IyTeM NpOBEIEHHUS MPOBEPOK
COOJIO/ICHUS U UCTIOJIHEHUS TIOJIOXKEHU I HacTosmero Pernamenra.

4.3. IIpoBepku NPOBOMSTCS YyIpaBJI€HUEM OOpa30BaHUS B CIEAYIONIUX CIIy4asx:
oOpaieHrii (QU3NYecKuX, OPUANYECKUX JIMI, B TOM 4YHCIE HAA30PHBIX OPraHoB Ha
neiictBue (0e37eiCTBUE) OTBETCTBEHHBIX JIUI] MPU MPEIOCTABICHUN YCIYTH; MO0 UCTEUCHUU
CpOKa yCTpaHEHHUs HapYIICHUM, BBISIBIICHHBIX B X0J1€ MPEIbIAYIIECH MPOBEPKHU.

4.4. Ilo pe3ynpTaraM NpOBEAEHHBIX MPOBEPOK B CIydae BBISBICHUS HapyIICHUIN IpaB
3asIBUTENEH OCYIIECTBIISICTCSl TPHUBICUECHUE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOIATENBCTBOM Poccuiickon denepannu.

4.5. TlpoBepku MOJHOTHI M KauecTBa MPEAOCTABICHUS YCIYTH OCYILIECTBIISIIOTCS Ha
OCHOBAaHMH MPUKA30B yIPaBICHUsS] 00pa30BaHUI.

4.6. Pe3ynpratsl poBepKH OGOPMIISIOTCS B BHJE aKTa MO pe3yJbTaTaM MPOBEPKH, B
KOTOPOM OTMEYAIOTCS BBISIBIICHHBIE HEOCTATKU U MPEIJI0KEHUS 110 UX YCTPAHEHUIO.

4.7. PyxoBomutenb (yMOJTHOMOYEHHOE JIMIIO), OTBETCTBEHHBIM 3a MPENOCTABICHUE
YCIYTH, HECET AUCIUIUIMHAPHYIO OTBETCTBEHHOCTH 3a PEIICHUs U JercTBus (Oe3neicTBue),



NpUHUMAaeMble (OCYIIECTBIsIEMbIE) B XOJE MPOBEACHUS aJIMUHUCTPATUBHBIX MPOLEIYD,
YCTAHOBJICHHBIX HACTOSIIUM PErIAMEHTOM.

5. locyneoHblii (BHeCyaeOHbII) MOPSI0K 00KAJOBAHUS PellleHUH U JedCTBUH
(0e3neiicTBHSI) Oprana, NpeaoCTABJISIIONIETrO Y CJIYry, a TAKKe
JTOJIZKHOCTHBIX JIUI, MYHUIIUIAJBHBIX CJIYKaIIUX

5.1.3asBuTENM MMEIOT MpaBO Ha oOOXayloBaHWe JcHCTBUN  (Oe3eicTBHA)
JOJIKHOCTHOTO JIMIIA M PEIICHUMN, MPUHATHIX (OCYIIECTBISIEMBIX) B X0/1€ MPEIOCTABICHUS U
UCTIOJTHEHHSI peryiaMeHTa B J0cy1e0HOM (BHECY1€OHOM) MOPSIKE MyTeM OOpaIeHHs
- K PYKOBOJUTENIO Y UPEKIACHUSI;

- B OpraHbl MECTHOTO CaMOYIIPaBJICHHUS,
- UHBIE OpTaHbl B COOTBETCTBUU C ICUCTBYIOIINM 3aKOHOJATEIbCTBOM.

5.2. Ilpenmerom pocyaeOHOro (BHECYIeOHOT0) OO0KajJOBaHMS SIBISIOTCS JICHCTBUS
(O6e3nelicTBUE) U pEIICHUST PYKOBOIUTENST YUpeXKAEHUs, OCYIIECTBIsIeMbIe (MPUHSTHIE) B
XOZI€ PEAOCTaBICHUS YCIYTH.

3asiBUTENb MOXKET 00pATUTHCS C KajJ000H, B TOM YUCIE B CIEIYIOLUX CIIydasiX:

- HapyUICHUs CPOKa MPEIOCTABICHUS YCIYTH;

- TpeOOBaHME OT 3asBUTENS JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX HACTOSIIIUM PETJIAMEHTOM
JUTSL TIPEJIOCTABJICHUS YCIIYTH;

- OTKa3 B MIPEIOCTABJIICHUN yCIYTH;

- OTKa3 YYPEXKIEHHUS, TMPEJOCTABISIONEI0 MYHHUIMNAIbHYIO YCIYry, B HCIIpaBICHUU
JIOMYIIEHHBIX OMEYaTOK W OIIMOOK B BBIJAHHBIX B PE3YJIbTAaTe MPEIOCTABICHUS YCIYTH
JIOKYMEHTaX MO0 HapyIIeHHe YCTAHOBIEHHOTO CPOKA TAKMX UCTIPaBIICHUI.

5.3. XKanoba mogaercst B mucbMeHHOM (popMe Ha OyMa>KHOM HOCHUTEIE, B dJIEKTPOHHOU

dbopme B YupexieHne, mpeaoCTaBIsIolee YCIYTy WIH BBIIIECTOSIINN OpraH.

3asiBUTETN MOTYT OOPAaTUTHCS C KalloOO0H B MUCbMEHHOU (YCTHOM) (hOpMe JIMYHO WUITU
HAIPaBUTh Kajlo0y B MUCbMEHHOM BHJI€ WK B (pOpMeE 3JEKTPOHHOTO JOKYMEHTA I10 MOYTE,
C HUCHONB30BaHMEM HMH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHOW cetn  «MHTepHeT»,
ourmanbHOrO0 caiita ympaBieHUsT oOpa3oBaHMs aJMHHHCTpanuu ropoaa Kemeposo,
aAMUHUCTpanuu ropoaa Kemepono.

5.4. Kanoba nomxkHa coaepkath:

- HAMMEHOBAHUE YUYPEXKACHUS, JOJKHOCTh, (PaAaMUINIO, UMS M OTYECTBO PYKOBOIUTEIS
u/vim pabOTHHUKA YUPEXKICHUsI, pEeIIeHHe, AeicTBUs (0e3eiicTBIE) KOTOPOro 00XKaIyIOTCS;
- (amwinoo, uUMs, OTYECTBO (MOCJIEOHEE MPH HAIWYUHU) 3asBHUTENS, CBEIACHUS O MECTe
KUTEIbCTBA 3asiBUTENS - (PU3MUECKOro JMLa, JUOO0 HAaWMEHOBAaHUE, CBEJEHUS MeECTe
HaXOXKJICHUS 3asgBUTENS - OPUIUYECKOrO JIMIA, a TaKke HoMmep (HoMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) 3JIEKTPOHHOM IMOYTHI M MOYTOBBIN aapec, M0 KOTOPBIM JOKEH
OBITH OTTPABIIEH OTBET 3asIBUTEIIO.

- CBeIeHUsI 00 O0XalyeMblX peUIeHUusAX U JAelcTBusAX (0e3leCTBUU) YUpEeKIEeHUS,
IPEIOCTABIISAIONIETO YCIYTY.

JloBOZIbI, Ha OCHOBaHUHU KOTOPBIX 3asBUTEIh HE COIVIACEH C pPEIIeHUEM M JeWCTBUEM
(Oe3nmeiicTBueM) YupexaeHus, NPEIOCTABISIOIEr0 YCIYyry OOpalleHHi0, MOTYyT ObITh
NPWIOKEHBl KOMHUU JOKYMEHTOB, TOATBEPKIAOIINX U3JIOKEHHYI0O B  OOpalleHUH
uHpopmaiuio. B Takom ciydae B oOpalieHU MPUBOAUTCS MEPEeUEHb MPUIAraeMbIX K HEMY
JTOKYMEHTOB.

5.5. JKamoba mOMIEKUT PACCMOTPEHHIO JOJDKHOCTHBIM JIMIIOM, HAJCIICHHBIM
MOJIHOMOYHUSMHU TI0 PacCMOTpEeHHUI0 kano0, B TeueHue 30 gHEW co AHSA €€ perucTpaluu.



B UCKIIOYUTENBHBIX  CIOy4dasiX CpPOK  pPacCMOTpPEHHUS  JKajuoObl  MOXKET  OBITh
MIPOJUICH PYKOBOAMTENIEM YUpekIeHus, HO He Ooyiee yeM Ha 30 gHEH, C yBeIOMIICHHUEM
3asBUTENIST O MPOJJICHUH CPOKA pACCMOTPEHUS €ro 00paIeHus (3ampoca).

5.6. Ilo pesymprataM pacCMOTPEHHsI  JKajJoObl, TNPUHUMAETCS  OJHO W3
CIIECAYIOLIUX PEIICHUM:

1). YaoBnerBopsieT xanooy;
2). OTKa3bIBaCT B YIOBJICTBOPCHHUH JKaJIOObI.

5.6.1. He mo3nmHee mHs, CIEAYIOMEro 3a JHEM MPHUHATHS PEIICHHS, yYKa3aHHOTO B
ab3alle TIEPBOM HACTOAIIETO MYHKTA, 3asBUTENI0 B MHUCHMEHHON (opMe HampaBlseTCs
MOTHBHUPOBAHHBIM OTBET O pe3yJIbTaTaX PacCMOTPCHUS KAIOObI.

5.6.2. Ecaim B pe3ynpTaTe paccMOTpeHHUs Kajnoba Tpu3HaHA OO0OOCHOBAHHOM,
TO TPUHUMAETCA pEIIeHHEe 00 OCYIIECTBICHUH JeWCTBUM 1Mo ¢akTy oOpamieHus u
NPUMEHEHUIO Mep JUCHUIIMHAPHOW OTBETCTBEHHOCTH K  JIOJDKHOCTHOMY  JIWILY,
JOITYCTUBINIEMY HAPYIIICHHS B X0/ TIPEIOCTABICHUS YCIIYTH.

5.7. B paccMoTpeHun Kalo0bl 3asBUTEITI0 OTKA3BIBAECTCS IO CIEAYIOIIUM OCHOBAHUSM
- TekcT oOpamieHuss B IHCBMEHHOW (opMe HE TOITaeTCs NPOYTEHUIO, O YeM
coOOIIaeTcsl 3asBUTENO, HANpaBUBIIEMY oOOpaleHue, eciu ero HauMEHOBAaHHWE W
TIOYTOBBIN  aJpec MOIAFOTCS MPOUTEHUIO;

- HE yKa3aH MOYTOBBIN ajpec (JCKTPOHHBIN ajapec, HOMep (akca), 0 KOTOPOMY JOJIKEH
OBITH HAIIPABJICH OTBET;

- coaepXkarcs HEIEeH3ypHbIe, OO OCKOPOWTEIbHBIC BBIPAKEHUS, YIPO3bl KHU3HHU,
3I0POBBI0 W UMYIIECTBY JOKHOCTHOTO JIMIA, a TakKKe YICHOB €ro cembu. llpwm
ATOM 3asBUTEIIO HAIMPABJISAETCS COOOIIEHUE O HEOMYCTUMOCTH 3JI0YIIOTPEOICHUS TPABOM;
- COJICPXKUTCS BOMPOC, HAa KOTOPBIH 3asiBHTEII0 MHOTOKPATHO JIaBAJIMCh OTBETHI B
MUCLMEHHON (popMe MO CYIIECTBY B CBSI3W C paHEE HAINPaBICHHBIMH OOpPAIICHUSIMH, U
IpU 3TOM B OOpaIIeHUH HE TIPUBOASATCS HOBBIC TOBOJIBI MJTH OOCTOSATEIHCTBA.

5.8. 3agBuTento HampaBIsSeTCS YBEIOMIICHHE O TIPEKPAIICHUH TEPEIUCKH TI0
JTAHHOMY BOTPOCY, €CIM OTBET IO CYIIECTBY IIOCTaBJICHHOTO BOMPOCAa HE MOXKET
ObITh JaH 0e3 pasriiamieHus CBEIACHHH, COCTABJIAIONIMX TOCYJapCTBEHHYIO WU
WHYIO OXpaHseMyro (penepaabHbIM 3aKOHOM TalHYy.

B oatoM cnyuae 3asBHTEN0 COOOIIAaeTcss O HEBO3MOXXHOCTH JaTh OTBET I10
CYIIECTBY TIIOCTaBJICHHOTO B OOpallleHHd BOIMpPOCa B CBS3U C HEIOMYCTUMOCTBHIO
pasriialieHus yKa3aHHbIX CBEICHUM.

5.9. OcHoBaHumeM IJif Hauyajga MPOLEIypbl JocyaeOHoro (BHECyaeOHOro)
00>KaJIOBaHUs SIBISIETCS TOCTYIUICHUE >KajloObl 3asBUTENs B THCHbMEHHOW QopMme WIu
anaHoe (ycTHOE) oOpalleHre 3assBUTEIIS.

5.10. TIlpm amuyHOM  mpuUeMe  3asgBUTENb -  TPAKIAHUH  TPEIBABISCT
JIOKYMEHT, TIOJTBEPKIAIONINI €ro JIMYHOCTh, TPEACTABUTEIh IOPUANYECKOro JUIa
P EAbABISET IOPUANIECCKUN JOKYMEHT, MOATBEPKIAIOIINIA €0 TTOTHOMOYHSI.

ConeprkaHnue yCTHOTO OOpalleHUs 3aHOCUTCS B KQpTOUKY JTUYHOTO TIpHeMa 3asBUTEIIS.
B cnywae, ecnu u3NOKEHHbIE B YCTHOM oOOpamieHud (akTel M 00CTOATENbCTBA
SBIITFOTCSL OYEBUIHBIMH W HE TpeOYIOT JIOMOJHUTEIHLHONW TMPOBEPKH, OTBET Ha
oOpallieHre ¢ CoryIacus 3asBHUTENST MOXKET ObITh JaH YCTHO B XOJI€ JJUYHOTO MPHEMa, O YeM
JIeaeTCsl 3aMMCh B KAPTOUKE JIMYHOTO TMpHeMa TpakIaHuHa. B ocTambHBIX ciydasx JaeTcs
MUCHMEHHBIN OTBET IO CYIIECTBY MOCTABICHHBIX B OOPAIIEHUH BOIIPOCOB.



