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1. O6mue nosnokeHus

1.1. Hacrosiee [lonoxenue paspaboraHo Ha ocHOBaHWM [IPHMEPHOrO MOJOKEHHs 00 apXxuBe
rOCYyJapCTBCHHOIO YYPEKACHHS, OPraHw3alMi, NPEANPUATHS, YTBEPIKACHHOTO MNPHKA30M
Pockomapxusa ot 18.08.1992r Ne 176, B cootBerctBum ¢ Kouctutyumeit PO, denepanbHbiM
3akoHOM "OO0 obpasoBanun B PO®" Ne 273-®3 or 29.12.2012r. B pepakumu ot 07.03.2018r,
Yerasom 0611e00pa3oBaTeIbHOTO YIPEKACHHS.

1.2. B cBoeii nesTenbHOCTH apXxuB pykoBoxactyetcs PenepaibHbiM 3akoHOM OT 22.10.2004 Ne
125-®3 "O6 apxusHOM aene B Poccuiickoit Peaepaunn”, PeriaMeHTOM rocy1apCTBEHHOTO yueTa
nokymentoB  ApxuBHoro @onma Poccuiickoit ®enepaunn, yTBEPKACHHBIM MPHUKA30M
l'ocynapctenHoii apxusHoii ciyx0Obl Poccun ot 11 mapra 1997 roga Ne 11, HOpMaTtUBHBIMK
MPaBOBbIMH AKTaMM M METOAMYECKHMM pEKOMEHAaumsamMu PenepasbHOro apXMBHONO areHTCTBa,
JIOKaNIbHBIMH HOPMATHBHBIMM aKTaMW [IKOJIbI, NPHKA3aMH M YKA3aHHSAMH BBILIECTOALIMX
OpraHu3aIyi.

1.3. Jlanroe Tlonoxenue ycTaHaIMBaeT 3aauu U (pyHKIMH MIKOJBHOTO apXMBA, PErIAMEHTHPYET
ACATEILHOCTD JIMLA, OTBETCTBEHHOTO 33 BEICHHE apXuBa B 00111€00pa30BaTEILHOM YUPESIKACHUH.
1.4. JlokymeHTbl 0011e00pa3oBaTeIbHOIrO YUPEKACHHS, UMEIOLIME MCTOPHYECKOE, KY/IbTYPHOE,
Hay4yHOE, COLMAlbHOE, JKOHOMMYECKOE M  [OJMTHYECKOE  3HAYEHHWE,  COCTaBISAIOT
rocylapcTBeHHYH0  4acTh  ApxuBHoro (Qouna Poccuiickoit  ®Denepaimu,  ABJISIOTCS
COOCTBEHHOCTBIO TOCYIApCTBA M MOMIEKAT TMOCTOSHHOMY XPAHEHHIO B TOCYAapCTBEHHBIX
apxuBax Poccuiickoii ®enepaumu. Jlo nepenaun Ha rOCYJapCTBEHHOE XPAHEHWE JIAHHBIC
AOKYMEHTbI BPEMEHHO XPaHATCA B 0011€00pa3oBaTeIbHOM YUPEKACHHH.

1.5. B wKkone ans XpaHeHus IOKyMeHTOB ApxuBHOro ¢onma Poccuiickoii ®denepaimu w
3aKOHYEHHBIX JEJNONPOM3BOACTBOM AOKYMEHTOB NPAKTHYECKOTO Ha3HAYeHHs, uX otOopa, yyera,
MCIIOJIb30BaHUs U MOArOTOBKHM K NEPE1aye Ha rocy1lapCTBEHHOE XPAaHEHHE CO3/1aeTCs apXHB.

1.6. ApxuB B LIKOJ€ CO3JAETCS KAK CAaMOCTOSTENLHOE TMOJPA3JEN€HHE, BO3IJIABISEMOE JIHLIOM,
OTBETCTBCHHBIM 32 BEJICHUE aPXHMBa COTJIACHO MPUKA3y AMPEKTOPA LIKOJIbI.

1.7. Obweobpa3sopatenbHoe yupexaeHue o0ecrneuMBaeT apXuB HEOOXOAMMBIM MOMEIIEHHEM,
000py10BaHHEM H KaJpamH.

1.8.  OOweobpasosarensHoe  yupexnenue obecneumBaeT COXpaHHOCTh, yuer, or6op,
YTIOPSIOYEHHE M HCIOJIb30BaHHE NOKYMEHTOB ApxuBHOro ¢onna Poccuiickoii denepaumm,
obpasyroumxcs B ero aestensHocTH. ObecriednBaeT CBOEBPEMEHHYIO NEPEaady ITHX JOKYMEHTOB
Ha roCy1JapCTBEHHOE XPaHEHHUE.

1.9. Bce paboTei, cBsi3aHHbIE C MOArOTOBKOH, TPAHCIIOPTHPOBKOM M Mepeaadeil apXMBHBIX
AOKYMEHTOB, MPOH3BOAATCH CHIIAMH M 38 CHET LUKOJIBL.

1.10. 3a yrpaty u nopuy nokymeHtoB ApxusHoro onza Poccuiickoii denepaunn 10IKHOCTHBIE



auna  o0meo0pa3oBaTeIbHOTO  YUPEKACHHUS HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
NENCTBYIONINUM 3aKOHO/1aTEIbCTBOM.

1.11. [lIxonpHBIA apxuB paboOTaeT COrJacHO IUIAHy, YTBEPKIAEMOMY JHUPEKTOPOM
0011e00pa30BaTEIBLHOTO YUPEXKICHHUS, 1 OTYUTHIBACTCS [I€pe]l HUM B CBOEi paboTe.

1.12. KoHTpoOJb 1eSTEeNbHOCTH apX1UBa OCYLIECTBISET JUPEKTOP IIKOJIBI.

2. CocTaB 10KYMEHTOB apXuBa

B apxue nocmynatom:

* 3aKOHYEHHBIE  JCJIONPOU3BOACTBOM  IIKOJIBI  JIOKYMEHTBHl  MOCTOSHHOTO  XpaHEHUs,
o0Opa3oBaBIIMECS B JIEATEIbHOCTU CTPYKTYPHBIX MOJpa3fesieHul, TOKYMEHTHl BPEMEHHOI'O
(cBoimie 10 JieT) cpoka XpaHEHUs, HEOOXOAUMBIE B MTPAKTUYCCKON JEATEIHLHOCTH, TOKYMEHTHI
O KaJipaM 1 00y4aroIruMCH.

* JIOKyMEHTBHl  IOCTOSIHHOTO  XpaHEHUss W 1O JIMYHOMY  COCTaBy  YUpPEKICHUM-
MPEIIIECTBEHHUKOB.

e nuyHbIe (OHIBI BEXYIIUX PAOOTHUKOB 00IIe00pa30BATEILHOTO YUPESIKICHUS, TOCTYTUBIIHE B
apXUB.

e CIy)KeOHBIC M BEJIOMCTBEHHBIC U3/IaHUS.

*  Hay4HO-CIIPABOYHBIH anmapar K JOKyMEHTaM apXHuBa.

3. 3agauu u GyHKIIUM apXuBa

3.1. OCHOBHBIMY 3a7]a49aMH aPXUBA SIBJISIOTCS:

3.1.1. KommiekroBaHue JOKYMEHTaMM, COCTaB KOTOPBIX IPEIyCMOTpPEH pasieinoMm 2
Hacrosiuiero Ionoxenus.

3.1.2. Vuer, o0ecneyeHue COXpPaHHOCTH, CO3/IaHHE HAy4YHO-CIIPABOYHOI'O  ammapaTa,
UCTIOJIF30BaHUE IOKYMEHTOB, XPAHSAIIMXCS B APXUBE IIKOJIBI.

3.1.3. IloaroroBka M CBOEBpEMEHHas Iepefaya JOKYMEHTOB ApxuBHoro ¢onna PP Ha
rOCyJapCTBEHHOE XpaHEHHE.

3.1.4.  OcymectBienue KOHTposs (opmupoBaHus U ohOpMIEHUS A€ B JIEJIONPOU3BOJICTBE
00pa30BaTENIbHOTO YUPEKICHHUSL.

3.2. B COOTBETCTBUHU C BO3JOXKEHHBIMHM Ha HEro 3ajladyaMy apXUB OCYLIECTBISET CIEYIOIue
dyHKIIIN:

3.2.1. Ilpunumaer He mo31HEe 4eM uepe3 3 Troja IMOcCie 3aBEepIICHUs JEJIONPOU3BOJCTBOM,
YUUTBIBAET U XPAHHUT JOKYMEHTBI CTPYKTYPHBIX TOPa3IeIICHIH IIKOJIBI.

3.2.2. PazpaOaTbiBaeT rpaduKud TPEACTABICHUS ONUCEH Ha pPacCMOTPEHHE HKCIEPTHO-
IIPOBEPOYHON KOMHUCCHM U Tepefadyn AOKyMEHTOB ApxuBHOro ¢osjga PO Ha rocynapcTtBeHHOE
XpaHEeHHE.

3.2.3. CocraBnser W TMpENCTaBIsIET HE IO3JHEE YeM uepe3 2 Toja TOCie 3aBepIIeHUs
JIeJIOTIPOU3BOJICTBOM TO/IOBBIE pa3fiefibl ONMUCEH Jiel MOCTOSHHOTO XPaHEHHs M MO JINYHOMY
COCTaBy Ha PaCCMOTPEHHE IKCIEPTHON KOMHCCUH IITKOJIBI.

3.2.4. OcymecTBisieT y4eT U 00ecreunBaeT MOJHYI0 COXPAaHHOCTb MPUHATHIX eIl

3.2.5. Co3pnaer, MONOJHIET U COBEPUICHCTBYET HAYYHO-CIIPABOYHBIN ammapar K XpaHSIIAMCS B
apxuBe JieNlaM U JJOKYMEHTaM.

3.2.6. OpraHu3yeT UCHOJIb30BAHUE JIOKYMEHTOB:

*  uHpOPMHUPYET AUPEKTOpa U PAOOTHUKOB OOIIE00PA30BATEIBLHOIO YUPEXKIEHHUS O COCTaBe
U COJICpP’)KaHUM JOKYMEHTOB apXHBa;

* BBIJACT B YCTAHOBJICHHOM IOPSJIKE JieNa, JOKYMEHTHl HJIM KOIUHU JOKYMEHTOB B LIEJSIX
CITy’)K€OHOTO M HAyYHOTO MCITOJIb30BaHMS TSI PA0OTHI B TIOMEIIEHUH apXUBa;

* UCHOJHSET 3alpochl OpPraHU3alMi W 3asBICHHS TPakKAaH 00 YCTaHOBJIEHUHU TPYIOBOTO
CTaXka U JIPYTHM BOIIPOCaM COIMAIBHO-TIPABOBOTO XapaKTepa, B YCTAHOBICHHOM TIOPSIIKE
BBIJIa€T KOIIMH JOKYMEHTOB M apXUBHBIE CIIPABKHU;

* BEJCT y4YeT UCIOIb30BAHUS JOKYMEHTOB, XPaHSIIIUXCS B IIKOJIHHOM apXUBE.

3.2.7. TIpoBOIUT SKCIEPTU3y LEHHOCTH IOKYMEHTOB, XpAaHSIIMXCS B apXHBE, YYacTBYET B




paboTe SKCTIePTHOM KOMUCCUU IIKOJIBL.

3.2.8. Okxa3pIBa€T METOAUYECKYI0 TIOMOIIb CIyXO0€ JeIONpPOM3BOJCTBA B COCTaBICHUU
HOMCHKJIATYPHI 7l  O0IIe00pa3oBaTENbHOTO  YUPEKACHHS, KOHTPOJIUPYET MPaBUIBHOCTh
dbopmupoBanus 1 0HOPMIICHUS JIe] B ICTONPOU3BOJICTBE, a TAKXKE IMOATOTOBKY JIEN K Iepeaayde B
LIKOJIbHBIA apXUB.

3.2.9. VYwuyacTByeT B NPOBEICHHH MEPONPHUATHH IO IMOBBIINICHHIO KBATM(PHUKAINK PAOOTHHKOB
apXuBa U CIY>KOBI JICIIONPOU3BOJICTBA 00Pa30BaTEIHHON OpTaHU3AIIHH.

3.2.10. ExeromHo mpenCTaBIseT B COOTBETCTBYIOIIWN TOCYJIAPCTBCHHBIM apXUB CBEICHHS O
cocTaBe U 00beMEe IOKYMEHTOB TI0 YCTAHOBJICHHOU (hopMe.

4. IlpaBa n 00513aHHOCTH OTBETCTBEHHOI0 32 APXUB

s 8bINONHEHUA 80310JICEHHBIX 3A0aY U PYHKYUL TUYO, OMBEMCMBEHHOE 3d apXUs, umeen npaso:
4.1. KoOHTpONMpOBaTh BBHINOJHEHHE YCTAaHOBJICHHBIX MpPaBUJI pPAaOOTBI C JIOKyMEHTaMH B
CTPYKTYPHBIX HOJpa3esieHUsIX 00111e00pa30BaTeIbHOIO YUpEKICHNUS.

4.2. 3ampamumBaThb OT CTPYKTYPHBIX TMOApAa3ACiCHUA U pPaOOTHUKOB IIKOJIBI CBEJCHHUA,
HEo0XouMbIe AJIsi pabOThl apXUBa, C yYETOM OOECIEeUEeHUs! BHIOJIHEHHUS BCEX BO3JIOKEHHBIX HA
apx¥B 3a/1a4 U QyHKIUH.

4.3. JlaBaTb pa3bsACHEHMs U PEKOMEHIAIIMK 10 BOIPOCaM, BXOJIAIIMM B KOMIIETECHIIMIO apXUBa.

5. OTBeTCTBEHHOCTD 32 (PYHKIIMOHUPOBAHUE APXHUBA

5.1. Ha3naueHHoe mNpHKa30M JIHUPEKTOpa IIKOJbl JIMIIO, OTBETCTBEHHOE 3a BEJICHUE apXMBa,
OTBEYAET 3a BBINOJIHEHUE BO3JOXKEHHBIX Ha apXWB 3a7ady U (QYHKUMH B COOTBETCTBUU C
JIEHCTBYIOIMM 3aKoHOAaTenbcTBOM Poccuiickoit denepanum.

5.2. OTBETCTBEHHBIE 3a BEJIEHUE AEIONPOU3BOACTBA, IOJIOTOBKY M IPEACTABICHUE JTOKYMEHTOB
Ha XpaHEHHE B APXUB, HA3HAYAIOTCS JUPEKTOPOM ILIKOJIBI.

5.3. KoHTpodab JesATeIbHOCTH apXuBa OCYHIECTBISIET AMPEKTOp 0011e00pa3oBaTeIbHOIo
YUPEKICHUS.

6. 3akJII0YnTeIbHBIE MOJI0KEHUS

6.1. Hacrosimee IlonoxeHnue sBisieTcs JTIOKAIbHBIM HOPMAaTHBHBIM aKTOM 00I11€00pa30BaTeIbHOTO
YUPEKICHUS, PETJAMEHTHUPYIOIIMM JIE€ATEIBHOCTh IIKOJBHOTO apXMBa, IPUHUMAETCS Ha
NeIarOrMYeckoM COBEeTE U yTBepkaaercs (MO0 BBOJMTCA B JIEHCTBHME) HMPUKA30M JHPEKTOpa
LIKOJIBI.

6.2. IlonoxeHue NpPUHMMAETCS HA HEONpEAETICHHbIM Cpok. I3MeHeHus M JONOJHEHHS K
HacrosmemMy [lookeHWIO TPUHUMAIOTCS B TOpPAIKe, NpeaycMoTpeHHoM 11.6.1. maHHOTO
ITonoxenus

6.3. Ilocne mpunstus [lomoxkeHWs (WM W3MEHEHUH W JIOTIOJIHEHWH OTIENBbHBIX IYHKTOB H
pa3ziesoB) B HOBOW peakIK MpeablyIias peJakius aBTOMaTHYECKH yTPauuBaeT CUITy.



